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INSTRUCTIONS: PRINT ALL INFORMATION CAREFULLY. WHEN GIVING REASONS FOR ABSENCE, PLEASE BE AS SPECIFIC AS POSSIBLE. THIS FORM WILL BE TURNED IN AT LEAST ONE WEEK BEFORE THE REQUESTED LEAVE BEGINS.
DATE:4/12/2008
MEMORANDUM FOR CADET STAFF
TO: (Name and grade of Immediate Superior): C/SSGT Shawn Spattz 
FROM: (Cadet’s name and grade): C/AB Joe Snuy
SUBJECT: REQUEST LEAVE OF ABSENCE

1. Reason(s) for requesting Leave of Absence: Family Vacation to Memphis, Tennessee
2. Duration of Leave of Absence:
a. From: 4/19/2008
b. Until: 5/2/2008
   Regards,

Cadet Name:_________________________________

Grade:   FORMDROPDOWN 

Cadet Signature:  _____________________________
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